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Windows - Adding Gmail account to Outlook Mailbox

Step-by-step guide

Open Outlook, select File and click “Add Account”.

Enter your Gmail email address and click “Connect”. 



2.  

3.  Enter your Gmail address once again and click “Next”.
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5.  

Enter the password to your Gmail account and click “Sign in”.

Select the send text message to receive the verification code.



5.  

6.  Enter the 6-digit verification code received on your mobile device and click “Done”.



6.  

7.  Please scroll down on this page and click on “Allow”. 



7.  

Note: Your email account has been successfully added and visible on your Outlook Desktop app directly below your Outlook account.  

Step 8: After your Gmail account has been added, you can copy/move emails to Gmail by dragging and dropping or right mouse click on folder 
and select copy/move folder and specify Gmail account. You will then find these emails located in your Gmail account.

Related articles

SafeCom Printer setup for MacOS Sonoma
ICT Charges (ICT Student services)
Graduation Checklist
FAQs Register & Connecting to Eduroam
MFA
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https://servicedesk.sun.ac.za/kb/pages/viewpage.action?pageId=20119954
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https://servicedesk.sun.ac.za/kb/pages/viewpage.action?pageId=30179924
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